MASSACHUSETTS CRIMINAL RECORD INFORMATION POLICY

This Policy applies to the Company’s operations in Massachusetts.

1. Before asking employment applicants and employees about their criminal
records, the Company will provide them with copies of the records if the Company is in
possession of the records.

2. Before taking an adverse employment action against an employment
applicant or employee based, in whole or in part, on criminal history records, the
Company will notify the individual of the potential adverse employment decision. The
notice will include the criminal history records, the sources of the records, a copy of this
Policy and a copy of information from the state agency about the process for correcting a
criminal record.

3. The Company will also provide the individual with an opportunity to
dispute the accuracy of the criminal history records by waiting at least five business days
before taking final adverse action.

Nothing in this Policy is intended to impose any obligations on the Company that
are greater than those required by applicable law.



